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Online Application Form:

Guidance for Applicants



1. 2024 Panel Member Application Form Guidance

To assist you with completing the online application form, please see below
guidance on submitting your application.

2. Apply Now

Thank you for your interest in applying to volunteer with the national Children’s
Panel! Please see a step by step approach in applying.

Step 1. Select: Apply now button
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We need volunteers

We already have around 2,500 amazing people who volunteer to be part
of the Children’s Hearings Scotland community, otherwise known as the

Children’s Panel.

Our volunteers make sure that all Scotland’s infants, children and young
people feel safe, loved, valued and respected. It's an important role that

is hugely rewarding, but we need more Panel Members.

If you can show compassion, empathy, trust and are a good listener,

could you join them?

APPLY NOW —>

Step 2. Register your information

@ Please remember your password.

Your information will be securely stored on an online portal and will require you to
register and set up passwords to access your own application. This will be similar to
online banking or online shopping.
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Register
First Name
Last Name

Email Address

Password must:

+ contain lowercase letters
s have at least one uppercase letter

+ have at least one number

+ have at least one symbol

+ be aminimum of & characters in length

Password

Confirm Password

By starting to apply, you agree to CHS processing your details in line with our Privacy Statement

SAVE

People who are shortlisting all applications will not see your personal details (name,
address, gender) — these will be ‘redacted’ to ensure fairness in selection.

Step 3. You will receive a message confirming registration.
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Thank you for registering. Your account has been successfully created.

A username will be emailed to the email address you have registered with.
You will need this to sign into your account, and return to it, so please keep this email safe which contains the link to the application site and your username.

Once you have received your email with your username and a link to start the application, you can begin!
Please contact: chsrecruit@chs.gov.scot if you have any questions.

Many Thanks



Step 4. You will receive an email as below to the email you registered with.

Please remember to keep this email for future reference and access to your
saved application before it is submitted.
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ow this message is displayed, dlick here to view it in a web browser

Thank you for creating an account on the Volunteer Recruitment portal of Children’s Hearings Scotland.

« Your username is
« Your password will be the one you used to register.

Please confirm your account before starting your application. If you wish to save and return to the application at a later stage, please click here: Volunteer
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To help you complete your application, please see the guidance on our website here. Remember to save after you have completed every section.
For guidance on how to set up Multi-Factor Authentication please click here. Please be aware, should you wish to not use the Authenticator app you can authenticate via your mobile number instead.
If you have any questions please email: chsrecruit@chs.gov.scot and we will respond to you as soon as possible.

By starting to apply, you agree to CHS processing your details in line with our Privacy Statement.
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Step 5. Hit the link to ‘confirm your account’ in the email

Step 6. You will be asked to insert your password (the one you created at
registration)
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maevet.coneyt@chscotland.scot

Enter password

Forgotten my password

Sign in with another account




Step 7. The below image will appear: Please press Accept
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Permissions requested by:
Scottish Children’s Reporter Administration
childrensreporter.onmicrosoft.com

By accepting, you allow this organisation to:
\/ Receive your profile data

v Collect and log your activity

\/ Use your profile data and activity data

You should only accept if you trust Scottish Children's Reporter
Administration. Scottish Children's Reporter Administration has
not provided links to their terms for you to review. You can
update these permissions at
https://myaccount.microsoft.com/organizations.

Learn more

This resource is not shared by Microsoft.

Step 8. Select the account that you have just registered with (this will include
your first name and second name)
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Pick an account

maevet coneyt@chscotland.scot

@ MaeveT ConeyT
Signed in

Maeve Coney

test.test@chscotland scot
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Step 9. Ensure all details have been filled out
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We just need to know a bit more about you

First name

MaeveT
Last name
ConeyT

Diverse represantation in children's hearings is an organisational priority for CH, and we strive to ensure that each hearing includes both male and
female members of the children’s panel.
Read more about this here.

Please indicate whether you identify as

QO male
Q remale

O nonginary

Pleas Indlcate whether you Igentify

START APPLICATION

Step 10. Select 2024 Recruitment Campaign and the area in which you are
applying for
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Current vacancies

We have a number of volunteering vacancies available across Scotland.

Please choose the role you are interested in, followed h)‘ avacancy in the area or local authority most suited to your location.
To help complete your application, please see the guidance on our website here. Remember to save after you have completed every section.
Please select a role

2024 August Test Campaign (Panel Member) v

Pleasa selact a vacancy in a local authority

Select an option..

Select an option.
West Loi




Step 11. Complete your application
Please ensure all sections have been completed with a green tick and all fields filled

out

You are signed in as MaeveT ConeyT
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Edit Application

Overvicw Overview
The information provided on this application farm will remain private and confidential and will only be used for
X recruitment and selection purposes. The processing of all information will be in accordance with the requirements of

Personal Details X
for applicants can be found

the General Data Protection Regulation and Data Protection Act 2018, Our privacy

on our websire. All information will be retained in line with the CHS Retention and Disposal Schedule.

x
Your Local Community
You are required to fill out every section in the application, but you may complete the sections in any order. As long as
% youhave saved a section (indicated by a green tick), you will not lose your progress if you decide to return later.
Your Experience
Please note, allfields are required, unless indicated as optional.
x
About You
NEXT >
x
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Step 12. Once application has been completed and submitted you will receive
a confirmation message.
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Application submitted successfully

Thank you for submitting yous eer role at Children's Hear

We will be In contact with you

touch with us

Step 13. You will then receive an email confirming the application has been
submitted.
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CHS - We have received you application CRM-0017885
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Thank you for your Interest in volunteering with us. Your application has been submitted successfully and you will hear from our local teams over coming weeks.
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Once applications close, all completed applications will be reviewed for consideration, and we will be in contact in due course.
All our volunteers play an important role supporting infants, children and young people in their local community - thank yau for applying and good luck with your application.
If you have any questions, please contact us here

Kind Regards
CHS Recruitment Team

www.chscotland.gov.uk
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